
 

 

 

BISHOP STUART UNIVERSITY 

OFFICE OF THE ACADEMIC REGISTRAR 
 

29th April, 2021 

 

CIRCULAR NO: BSU/EXAM/APRIL/005/2021 

 

To All Students, 

 
RE: CONDUCT AND REGULATIONS DURING EXAMINATION 

 
A. GENERAL RULES 

Any student /candidate who; 

1. Sits for exams must have the following documents; 

a)  System generated Registration Card and Examination Permit and University ID.       

2. Sits or attempts to sit the Examination with invalid or forged or false documents 

3. Does not cross out all unused pages within the examination booklets 

4. Does not sign on the attendance lists on submission of examination answer booklet 

5. Enters the Examination hall/room later than 15 minutes after the Examination has 

commenced 

6. Leaves the Examination hall/room earlier than 30 minutes after the Examination has 

commenced except in emergencies with the express permission of the invigilator. 

7. Carries out a conversation or any other communication with another student once the 

Examination has commenced or make consultations from another student. 

8. Indulges in any disruptive conduct including, but not limited to, shouting, assault of 

another student/candidate, using abusive and /or threatening language, destruction of 

university property or property of another student 

9. Takes out of the examination room answer booklet(s), used or unused. 

10. Neglects, omits or in any other way fails to follow lawful instructions or orders issued 

by the invigilators. 



Commits an offence and is liable on conviction to; 

i) Caution and cancellation of the relevant examination or 

ii) Cancellation of the relevant examination and suspension from the University not 

exceeding two years, or 

iii) Dismissal from the University 

 
B. CHEATING IN EXAMINATION ROOM 

Any student/candidate who; 

1. Attempts or takes into the Examination room, in person or by agent, unauthorized 

materials including, but not limited to, plain papers, condensed/summarized notes, 

books on which information is written on any part of the body, recording apparatus, 

mobile phones or any unauthorized electronic equipment or on the answer booklet. 

2. Copies from any other candidate/student during examination, 

3. Aids and or helps another candidate/student in or outside the Examination room 

4. Exchanges answers with another candidate/student in or outside the Examination room. 

5. Collaborates with another candidate/student in the Examination room to use telephone 

discussions and share material including calculators and other electronic equipment. 

6. Hand writes any information regarding the Examination on the Examination question 

paper. 

Commits an offence and is liable on conviction to; 

i) Caution and cancellation of the relevant Examination/School Practice/Internship or 

ii) Cancellation of the relevant Examination/ School Practice/Internship and suspension 

from the University for a period not exceeding two years. 

iii) Dismissal from the University 
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ARUHO ABDON RUTEGA 

ACADEMIC REGISTRAR 

Copy to; VC, US, FD, IA, DAR. DQA, DGSRI, Deans, HODs, Lecturers, Guild President & Notice Boards  


